To
The CIT / Addl./ Jt.CIT /DIT,


Sub: Joining report of ITI /OS /Steno Gr. I,II,III /STA /TA /LDC /MTS /NS /Peon /Duftry
Sir/Madam,


In pursuance to the Pr. CCIT, WB & Sikkim’s Order No. ………………………………………..dated 20.11.2014, issued from F.No. ……………………………………………………………………. dated …………………………..… I ,Sri/Smt. ………………………………………………….report myself to join in the O/o the ……………………………………………………….……………………………………………………………… as ………………………… ……………………………………………………………… today, i.e., on ………………………………………………(F.N.) on being deemed released on 21.11.2014(A.N.), [22nd & 23rd Nov, 2014 being Saturday and Sunday] from the O/o. the  Pr. CCIT, WB & Sikkim.
Yours faithfully,
(Name : ____________________________)

(Designation:________________________)
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